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Microsoft 365 for Mac,  
MacBook Pro M5, 
macOS 26.5. 
Graphic Converter 
 
 
 
 
 
The software mentioned is protected by the registered 
trademarks of their respective publishers. 
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Enjoy your reading. 
 

Yves Cornil 
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Copilot in PowerPoint 
For Mac.  

 
Report by Yves Cornil 

 

 
https://www.cornil.com/  

 
https://www.youtube.com/user/initinfo 
https://www.facebook.com/yves.cornil 

https://cilaclamadeleine.org 
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ABOUT. 
 
 The information contained herein is provided without warranty of any kind, 

either express or implied.  
 
The reader assumes the risk of using the information provided. 
 
ABOUT “RAMPE DE LANCEMENT”. 
 

• The publications called “Rampe de Lancement” (Launchpad) are documents that aim to 
introduce the use of software for the general public, mainly for Mac and iPad. 

 
• The eBooks are free, but protected by copyright and are available, usually in PDF format 

or ePub format. 
 
 https://www.cornil.com/abm.htm 
 
ABOUT THE AUTHOR. 
1 
Yves Cornil is a French IT trainer specializing in the Apple and Microsoft 365 
ecosystem. 
He is known for his clear and accessible tutorials, published on his cornil.com site 
and YouTube channel, which has more than 500 videos dedicated to the Mac, 
iPad, iPhone, Windows and Microsoft tools. 
Its teaching style is simple, visual and practical, which makes it a French-
speaking reference for users wishing to progress at their own pace. 
 
VIDEO (IN FRENCH) : 
Using Copilot in PowerPoint for Mac version 16.110: 

• Generate images; 
• Translate a presentation; 
• Create a multiple-choice question; 
• Summarize a presentation. 

 
https://youtu.be/hAVi8ToFNUM 
 
 
 
 

 
1 Short presentation generated by Copilot. 
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GENERAL PRESENTATION 
 
POWERPOINT, WHY DO IT? 
 

´ Presentation software that is part of the Microsoft 365 suite: 
´ To create slides to present information in an engaging and visual way. 

 

 
In next chapter you will find help to improve your presentation with Copilot, Microsoft's AI. 
 

 
WHERE TO BUY MICROSOFT 365? 
 

u Microsoft 365 exists on: 
u Mac, iPad, iPhone, PC, Android (tablets and smartphones). 

u 2 formulas: 
u Individual license or Family subscription. 

 
u Can be purchased on the Internet (Microsoft, FNAC, Amazon, etc.) or in specialized shops. 

• Then download. 
 

THE MICROSOFT 365 FAMILY SUBSCRIPTION. 
 
Annual subscription at the price of 129 €: 

• 1TB OneDrive storage. 
• Installations on your different devices: 

• Mac, PC, iPad, iPhone, Android. 
• Shareable with 5 people, 

• Who will be able to install it on their devices  
• With 1 TB of OneDrive for each person. 
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• The Family plan holder will have the Copilot feature in PowerPoint, not the recipients of 
the subscription share. 

 
LEARN MORE ABOUT MICROSOFT 365 SUBSCRIPTION SHARING (IN FRENCH) : 
 
https://www.cornil.com/abm/rampe214.pdf 
 
 

A FEW TIPS FROM CHANTAL BOSSÉ TO BETTER USE 
POWERPOINT. 
 

 
 
Author, trainer and consultant specializing in the Microsoft 365 ecosystem  
  

• Chantal Bossé has been sharing her passion for visual communications and technology 
through her company, CHABOS (Canada), since 2004.  

• Chantal helps speakers and small businesses improve their PowerPoint presentations  
• and their public speaking, 
• as well as their Microsoft 365 and Teams skills.  

 
THE FONTS. 
 

´ AVOID STYLIZED AND HARD-TO-READ FONTS. 
´ Use a maximum of 2 font styles. 
´ Avoid capital letters everywhere. 

 
• IN THE CURRENT TEXT (EXCLUDING HEADINGS, SUBHEADINGS, ETC.) UPPERCASE 

LETTERS ARE LESS LEGIBLE THAN LOWERCASE LETTERS. 
•  
• Lowercase letters are more readable than uppercase, especially in common text (i.e., 

outside of headings). 
 
BOLD AND ITALIC. 
 

´ Use bold only to emphasis. 
´ Use italics sparingly. 

 
 
USE THE CORRECT FONT SIZE. 
 

´ Title between 32 and 44 points. 
´ Content between 28 and 32 points. 
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Examples:  

28 points – 32 points –  
44 points 
 
 
 
THE CONTRAST. 
 

 
If dark background, use text that is as light as possible. 
If background light, use text that is as dark as possible. 

 

 
A textured background makes it difficult to read the text. 
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USE COMMENTS AND PRESENTER MODE. 
 

 
 
• Presenter mode provides an overview of the presentation:  

• Active slide, comments, next slides, time spent. 
• Switches automatically when the projection tool is plugged in. 
 
HALL AND AUDITORIUM. 
 

 
 
• Pay attention to the size of the room, as well as the size of the screens to project tables of 
numbers.  
• Tailor your speech to the audience. 
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Ø Be careful with the projection of Excel tables which can be difficult to read when they are 
projected on the external screen. 
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DECLUTTERING SLIDES. 
 

´ The more content on your slides, the less readable they are. 
´ Limit the content of the essay to one idea at a time. 
´ The number of slides in a presentation is not important. 
´ Remove unnecessary information (page number (except on the title disposive), remove 

redundant text). 
 
Example: 

 
 
This slide is too busy; It can be broken down into 3 slides. 
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FOR MORE INFORMATION: 
 

 
 

I recommend Chantal Bossé's book to master PowerPoint (2nd edition). 
(Available at Amazon, English version, for PowerPoint Windows). 

Image on Frenh Amazon Internet site. 
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USING COPILOT IN POWERPOINT FOR MAC 
 

DO YOU HAVE COPILOT? 
 

 
You get the Copilot feature in PowerPoint if you see the Copilot icon in the Home tab  
or the Copilot icon is floating (version 16.110+). 
 
 
 

GENERATE AN IMAGE (1). 
 

 
Generate an image for this slide 
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Copilot has generated a new image. 
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Change the teacher as a man. 
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The instructor is now a man. 

 

GENERATE AN IMAGE (2). 
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It’s a beautiful image!!! 
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EXPLAIN A SLIDE. 
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IMPROVE A SLIDE. 
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` 
The work is done. 
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SOMETIMES, THE SERVICE IS OUT OF ORDER. 
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CREATE A MCQ. 
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How many multiple-choise questions do you want? 

• Full quiz (6-8). 
Where should the quiz go? 

• At the end. 
• Reveal on answer slide. 
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The MCQ was created at the end of the presentation. 

 

 

 
General view of the quiz. 
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The question. 

 

 
The answer. 

 
 



Copilot in PowerPoint for Mac 

 

28 

SUMMARIZE A PRESENTATION. 

 

 

 
View of the presentation (slide 1 to 36). 
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Summarize the deck. 
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I select the text, copy and paste in a Word document. 
 
HERE'S A SUMMARY OF THE DECK. 
 
CILAC Office Workshop — Introduction & Advanced Training in Personal Computing (PowerPoint 365 on 
Mac) By Yves Cornil (Microsoft MVP), for the volunteer administrators who run CILAC. 48 slides, dated July 
2026. 

What the deck is about 
An introductory training session on using PowerPoint effectively — why to use it, how to make slides clear and 
readable, and a closing quiz to reinforce the lessons. It draws heavily on presentation tips from 
communication specialist Chantal Bossé. 

Why PowerPoint 

• Positions PowerPoint as the Microsoft 365 presentation tool for creating attractive, visual slides. 
• Tailors the "why" to CILAC's needs: workshops, board meetings, and General Assemblies. 
• Contrasts old overhead projectors with today's animated text, images, video, charts, and web links. 
• Notes the practical setup — Microsoft 365 runs across Mac, PC, iPad, iPhone, Android; the annual 

subscription is around €99 with 1 TB of OneDrive, shareable with up to 5 people. 

The core best-practice lessons 

• Fonts — avoid hard-to-read stylized fonts, use a maximum of two font styles, and don't set 
everything in uppercase. 

• Case — lowercase is more readable than uppercase in body text. 
• Bold & italic — use bold only for emphasis, italic sparingly. 
• Font size — titles 32–44 pt, body content 28–32 pt for back-of-room legibility. 
• Contrast — dark text on light backgrounds, light text on dark; avoid textured backgrounds behind text. 
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• Presenter tools — use speaker notes and Presenter View (active slide, notes, upcoming slides, 
timer). 

• Know your room and audience — mind screen size, especially with dense data tables (e.g., Excel 
expense sheets). 

• Declutter — one idea per slide, remove the unnecessary; the number of slides doesn't matter. 

Closing & quiz 

• Wrap-up slides point to more resources at www.cornil.com and CILAC's contact details in La 
Madeleine. 

• A 7-question multiple-choice quiz (each with a following answer/explanation slide) tests the key 
rules: font limits, lowercase readability, bold usage, title and body sizes, contrast, and decluttering. 

Bottom line 
This is a beginner-friendly, well-structured training deck that teaches presentation fundamentals — 
readability, restraint, and audience awareness — and then reinforces them with a quiz. Fittingly, it practices 
what it preaches, using clean slides and clear visual examples to make the case. 
Want me to tighten any section, translate it, or turn the quiz into an interactive scored version? I'm happy to 
dig into any part in more detail. 
 
 
 
 
 
 
 
 
 


