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This issue was produced by: 
Yves Cornil  
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Microsoft 365 for Mac,  
MacBook Pro M5, 
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Graphic Converter 
 
 
 
 

 
The software mentioned is protected by the registered 
trademarks of their respective publishers. 
 
 
Internet :  
 
https://www.cornil.com/ 
 
https://www.cornil.com/abm/rampe209.pdf 

 
 
 
 
 

 This document is 
the adaptation of 
“Rampe de 
Lancement 209”, 
originally written in 
French. 

 

Enjoy your reading. 
 

Yves Cornil 

 

 

 



Copilot dans PowerPoint 

 

3 

 

 

Copilot in PowerPoint 
for iPad 

 
Report by Yves Cornil 

 

 
https://www.cornil.com/ 

 
https://www.youtube.com/user/initinfo 
https://www.facebook.com/yves.cornil 

https://cilaclamadeleine.org 
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ABOUT. 
 

 The information contained herein is provided without warranty of any kind, either express or 
implied.  

The reader assumes the risk of using the information provided. 

 

ABOUT “RAMPE DE LANCEMENT”. 
 

• The publications called “Rampe de Lancement” (Launchpad) are documents that aim to 
introduce the use of software for the general public, mainly for Mac and iPad. 

 
• The eBooks are free, but protected by copyright and are available, usually in PDF format 

or ePub format. 
 
 https://www.cornil.com/abm.htm 
 

ABOUT THE AUTHOR. 
1 
Yves Cornil is a French IT trainer specializing in the Apple and Microsoft 365 ecosystem. 

He is known for his clear and accessible tutorials, published on his cornil.com site and YouTube 
channel, which has more than 500 videos dedicated to the Mac, iPad, iPhone, Windows and 
Microsoft tools. 

Its teaching style is simple, visual and practical, which makes it a French-speaking reference for 
users wishing to progress at their own pace. 

 

VIDEO (IN FRENCH) : 
Using Copilot in PowerPoint for Mac version 16.110: 

• Generate images; 
• Translate a presentation; 
• Create a multiple-choice question; 
• Summarize a presentation. 

 
https://youtu.be/hAVi8ToFNUM 
 
 
 
 

 
1 Short presentation generated by Copilot. 
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GENERAL PRESENTATION 
 

POWERPOINT, WHY DO IT? 
 

´ Presentation software that is part of the Microsoft 365 suite: 
´ To create slides to present information in an engaging and visual way. 

 

 
In next chapter you will find help to improve your presentation with Copilot, Microsoft's AI. 
 

 
WHERE TO BUY MICROSOFT 365? 
 

u Microsoft 365 exists on: 
u Mac, iPad, iPhone, PC, Android (tablets and smartphones). 

u 2 formulas: 
u Individual license or Family subscription. 

 
u Can be purchased on the Internet (Microsoft, FNAC, Amazon, etc.) or in specialized shops. 

• Then download. 
 

THE MICROSOFT 365 FAMILY SUBSCRIPTION. 
 
Annual subscription at the price of 129 €: 

• 1TB OneDrive storage. 
• Installations on your different devices: 

• Mac, PC, iPad, iPhone, Android. 
• Shareable with 5 people, 

• Who will be able to install it on their devices  
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• With 1 TB of OneDrive for each person. 
• The Family plan holder will have the Copilot feature in PowerPoint, not the recipients of 

the subscription share. 
 
LEARN MORE ABOUT MICROSOFT 365 SUBSCRIPTION SHARING (IN FRENCH) : 
 
https://www.cornil.com/abm/rampe214.pdf 
 
 

A FEW TIPS FROM CHANTAL BOSSÉ TO BETTER USE 
POWERPOINT. 
 

 
 
Author, trainer and consultant specializing in the Microsoft 365 ecosystem  
  

• Chantal Bossé has been sharing her passion for visual communications and technology 
through her company, CHABOS (Canada), since 2004.  

• Chantal helps speakers and small businesses improve their PowerPoint presentations  
• and their public speaking, 
• as well as their Microsoft 365 and Teams skills.  

 
THE FONTS. 
 

´ AVOID STYLIZED AND HARD-TO-READ FONTS. 
´ Use a maximum of 2 font styles. 
´ Avoid capital letters everywhere. 

 
• IN THE CURRENT TEXT (EXCLUDING HEADINGS, SUBHEADINGS, ETC.) UPPERCASE 

LETTERS ARE LESS LEGIBLE THAN LOWERCASE LETTERS. 
•  
• Lowercase letters are more readable than uppercase, especially in common text (i.e., 

outside of headings). 
 
BOLD AND ITALIC. 
 

´ Use bold only to emphasis. 
´ Use italics sparingly. 

 
 
USE THE CORRECT FONT SIZE. 
 

´ Title between 32 and 44 points. 
´ Content between 28 and 32 points. 
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Examples:  

28 points – 32 points –  
44 points 
 
 
THE CONTRAST. 
 

 
If dark background, use text that is as light as possible. 
If background light, use text that is as dark as possible. 

 

 
A textured background makes it difficult to read the text. 
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USE COMMENTS AND PRESENTER MODE. 
 

 
 
• Presenter mode provides an overview of the presentation:  

• Active slide, comments, next slides, time spent. 
• Switches automatically when the projection tool is plugged in. 
 
HALL AND AUDITORIUM. 
 

 
 
• Pay attention to the size of the room, as well as the size of the screens to project tables of 
numbers.  
• Tailor your speech to the audience. 
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Ø Be careful with the projection of Excel tables which can be difficult to read when they are 
projected on the external screen. 
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DECLUTTERING SLIDES. 
 

´ The more content on your slides, the less readable they are. 
´ Limit the content of the essay to one idea at a time. 
´ The number of slides in a presentation is not important. 
´ Remove unnecessary information (page number (except on the title disposive), remove 

redundant text). 
 
Example: 

 
 
This slide is too busy; It can be broken down into 3 slides. 
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FOR MORE INFORMATION: 
 

 
 

I recommend Chantal Bossé's book to master PowerPoint (2nd edition). 
(Available at Amazon, English version, for PowerPoint Windows). 

Image on French Amazon Internet site. 
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USING COPILOT IN POWERPOINT FOR IPAD. 
 
If your Microsoft 365 subscription allows it, you can use Copilot's features to enhance your 
PowerPoint presentation. 

You have Copilot when you have the Copilot icon on the Home tab.  
 
 
 

 

CREATE AN IMAGE FROM A SLIDE. 
 
EXAMPLE 1 (FRENCH ENVIRONMENT). 

 
To access Copilot's features, I tap the Copilot icon on the Home tab; I choose a feature that is 
offered or I enter what I want to do, here create an image from a slide that is selected. 
 

 
The image is generated. 
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I inserted a new dispositive; I touch the image and then + insert. 

 

 
The image has been inserted into the slide; The designer proposes layouts. 

 

 
I now ask for a more realistic image. 
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EXAMPLE 2. (FRENCH ENVIRONMENT). 
 
Now I'm going to ask for the generation of an image from a slide that contains an image and text. 
 

 
I previously requested the generation of an image for slide 3; now I request the generation of an 
image for slide 7. There is no need to retype the complete application, I only enter slide 7. 
 

 
The image is generated. 
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I can ask Copilot to generate variants to the generated image, or request other features 
by tapping the write icon.  
A list of functions is then displayed. 
 

GENERATE A HUMOROUS IMAGE. 
 

 
I ask Copilot to generate a humorous image for slide 7. 
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Copilot generated a humorous image for slide 7. 

 
GENERATE A MORE CARTOON IMAGE. 

 
I ask for a more cartoonish image; I type "more cartoon". 
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The image is generated. 

 
WITH BUBBLES. 

 
I asked "with bubbles." 
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EXAMPLE 3. 
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EXAMPLE 4. 
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Copilot dans PowerPoint 

 

22 

 

 

IMPROVE A SLIDE. 

 
Improve slide 9. 
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Comments : the annual subscription is now €129. 
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SUMMARIZE A PRESENTATION (1). 
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I select the text in the Copilot box, I copy and paste in a Word document. 
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SUMMARIZE A PRESENTATION (2 - FRENCH ENVIRONMENT). 
 

 
I would ask you to summarize the presentation. 

 

 
I select the generated text in the Copilot window, then copy and paste in a Word document. 
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The summary is now in the Word document. 

 
ASK FOR A SHORTER SUMMARY. 

 
I now ask for a shorter summary of the presentation. 

 

 
The shorter summary is generated in the Copilot area. 
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GENERATE A MCQ (1). 

 

 
I ask “MCQ in English”. 
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The quiz is at the end of the presentation. 
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GENERATE A MCQ (2 – FRENCH ENVIRONMENT). 
 

 
I ask Copilot to generate a multiple-choice question; I enter "generate a multiple-choice 

question". 
 

 
Copilot generates the MCQ; I copy it and paste it into my Word document. 

 
Here is the MCQ in the Word document. 
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IF YOU LIVE IN THE LILLE METROPOLIS (MEL). 
 

The CILAC computer club is a non-profit association under the law of 1901 which is hosted by the 
C.C.A. of La Madeleine. It is operated by volunteers and by the contributions of its members. 

Ø CILAC's working base is the Macintosh as well as Apple iPad® tablets and iPhone® 
smartphones. 

 

The objectives of Cilac. 

• To bring together people who want to use a microcomputer, a tablet, a mobile phone, or 
everyday computers to help them get started and respond to their problems. 

• To allow insiders to improve their skills, to approach specific software and to understand 
the new technologies of the Apple world. 

• All this within a club open to exchanges and in a great conviviality. 
 

How is Cilac organised? 

The CILAC club is open, outside school holidays, on Monday, Tuesday, Wednesday, Thursday and 
Friday from 2:30 p.m. to 4:30 p.m. 

The Piet Mondrian room is equipped with 6 Macintoshes and two large modern televisions 
for the introduction and improvement of the use of the Mac (operating system, office automation, 
photos, Artificial Intelligence, video, sharing of data, photos and videos, social networks, etc.). 

Free workshops are also organized, where everyone brings their MacBook, iPad or iPhone. 
It is an opportunity to share computer knowledge, in a friendly atmosphere. 
 
 
NB: the opening hours are given as an indication. 
 
We will also add the club's website, which contains a wealth of very useful information. 

 
cilaclamadeleine.org 

 

 
 
 


