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ABOUT.

The information contained herein is provided without warranty of any kind, either express or
implied.

The reader assumes the risk of using the information provided.

ABOUT "RAMPE DE LANCEMENT".

e The publications called "Rampe de Lancement” (Launchpad) are documents that aim to
introduce the use of software for the general public, mainly for Mac and iPad.

e The eBooks are free, but protected by copyright and are available, usually in PDF format
or ePub format.

ABOUT THE AUTHOR.
1

Yves Cornil is a French IT trainer specializing in the Apple and Microsoft 365 ecosystem.

He is known for his clear and accessible tutorials, published on his cornil.com site and YouTube
channel, which has more than 500 videos dedicated to the Mac, iPad, iPhone, Windows and
Microsoft tools.

Its teaching style is simple, visual and practical, which makes it a French-speaking reference for
users wishing to progress at their own pace.

VIDEO (IN FRENCH) :
Using Copilot in PowerPoint for Mac version 16.110:
¢ Generate images;
e Translate a presentation;
e Create a multiple-choice question;
e Summarize a presentation.

1 Short presentation generated by Copilot. 5
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GENERAL PRESENTATION

POWERPOINT, WHY DO IT?

» Presentation software that is part of the Microsoft 365 suite:
» To create slides to present information in an engaging and visual way.

Gone are the old overhead projectors.

2; Gone are the typed or hand-
g written plastic sheets with thick
markers.
3 Now it’s animated text, images,
videos, charts, and Internet

9 links to make your
( « @ Presentations more
"W. engaging.

| 'I"WL

-

In next chapter you will find help to improve your presentation with Copilot, Microsoft's Al

To avoid

= PowerPoint is a presentation tool included in Microsoft 365, for creating professional
presentations (reports, general assemblies, training, etc.) or family slideshows or

Ll travel reports, for live presentation or online distribution.

Microsoft 365 is available on Mac, iPad, iPhone, PC, Android (tabletg
(individual license or Family subscription). Microsoft 365 can be p
FNAC, Amazon, entelechargement.com, etc.) or in specialized sy

Requires’a download.

Install on your various devices (Mac, PC, iPad, iPhone, A

S e with 5 peeple, who can install Micveseft 365 en their devices with 1 55 vive fox each pexson.

WHERE TO BUY MICROSOFT 365>

» Microsoft 365 exists on:

» Mac, iPad, iPhone, PC, Android (tablets and smartphones).
» 2 formulas:

» Individual license or Family subscription.

» Can be purchased on the Internet (Microsoft, FNAC, Amazon, etc.) or in specialized shops.
e Then download.

THE MICROSOFT 365 FAMILY SUBSCRIPTION.

Annual subscription at the price of 129 €:
+ 1TB OneDrive storage.
« Installations on your different devices:
* Mac, PC, iPad, iPhone, Android.
+ Shareable with 5 people,
+ Who will be able to install it on their devices
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+ With 1 TB of OneDrive for each person.

+ The Family plan holder will have the Copilot feature in PowerPoint, not the recipients of
the subscription share.

LEARN MORE ABOUT MICROSOFT 365 SUBSCRIPTION SHARING (IN FRENCH) :

A FEW TIPS FROM CHANTAL BOSSE TO BETTER USE
POWERPOINT.

B® Microsoft | MVP Communities  Student Ambasssdors Mot Valuable Professionals  F

Most Valuable Professionals A propos  Evénements  Trouver un My

Most Valuable Professionals

Chantal Bossé m

Author, trainer and consultant specializing in the Microsoft 365 ecosystem

e Chantal Bossé has been sharing her passion for visual communications and technology
through her company, CHABOS (Canada), since 2004.
e Chantal helps speakers and small businesses improve their PowerPoint presentations
e and their public speaking,
e as well as their Microsoft 365 and Teams sKills.

THE FONTS.

AVOID STYLIZED AND HARD-TO-READ FONTS.
Use a maximum of 2 font styles.
Avoid capital letters everywhere.

e IN THE CURRENT TEXT (EXCLUDING HEADINGS, SUBHEADINGS, ETC.) UPPERCASE
LETTERS ARE LESS LEGIBLE THAN LOWERCASE LETTERS.

e Lowercase letters are more readable than uppercase, especially in common text (i.e.,
outside of headings).

BOLD AND ITALIC.

= Use bold only to emphasis.
» (se italics sparingly.

USE THE CORRECT FONT SIZE.

» Title between 32 and 44 points.
» (Content between 28 and 32 points.
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Examples:

28 points — 32 points -
44 points

THE CONTRAST.

Conftrast

Use light text Use dark text

If dark background, use text that is as light as possible.
If background light, use text that is as dark as possible.

Textured background

A textured background makes it difficult to read the text.
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USE COMMENTS AND PRESENTER MODE.

Next slid

iae

- O -

' Use notes and
presenter view.

Click to add notes

o Presenter mode provides an overview of the presentation:
e Active slide, comments, next slides, time spent.
o Switches automatically when the projection tool is plugged in.

HALL AND AUDITORIUM.

o Pay attention to the size of the room, as well as the size of the screens to project tables of
numbers.
o Tailor your speech to the audience.
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Compte de fonctionnement

Produits

[Ex.n [Ex.n4 Prov. n+1 Ex.n _ [Ex.nd [Prov. ned
184397 701000 |Verss manioud 0L
000 701100 [Varte masieel aceasion 00
10873 01200 |Varss kogicnly 000
000 i _| | 706000 |Stages 000
3538 T080DD |Parscpations Lsagen 000
31.19
181877 Tolal services L)
75 | Aasrwn procuits da geation courarte
2070 735000 |Comatens 2 880,00
000 768500 |Cortrasons vontares 150.00
260.20 Total autres prodults de gession couransd 2 730,90
82 Aubius survicus uxlviews 77 |Prcduits excepticanuls
825100 |F, 3 200
625300 | Amrrateas 185,01 Total produits sxcepsennals 00
G26000 | Talephons 900
626100 ]IntemavADEL 35028 78 |Regrise sur dotaions aux provisions
627000 | Sorvicoa banosiws 25,00 T20DDD |Regeise sur provigions 000
628000 |Codsaticns CCA 75,00 Tolal reprise sor dolelions aux provision 000
828100 S dgw socied ws CCA 17,00
829000 Frax posea &7
Total sutran servicas axtaran 560,70 _Total des produtts. crexpicitation 277344
68 |Dotasions oux islons 76 |Produltys finarciers
621600 |Pacamant de résane 000 TE100D |Inidedits pacament de rbsana 4344
Totul dotatice aux 200 Total preduits financiers 4344
$6lCharges
661600 Fram Ananceragos 000
Total charges financkéres 0.00
Total des ehurges dexplomaticn 272087

su defich | 43,77 ] | |
Total

» Be careful with the projection of Excel tables which can be difficult to read when they are
projected on the external screen.

New equipment purchases 1 643,97
Used equipment purchases 0,00
Software purchases 108,23
Repair - equipment

maintenance 0,00
Small supplies 35,58

Administrative supplies 31,19
Total purchases 1818,77
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DECLUTTERING SLIDES.

» The more content on your slides, the less readable they are.
» | imit the content of the essay to one idea at a time.
» The number of slides in a presentation is not important.
®» Remove unnecessary information (page number (except on the title disposive), remove
redundant text).
Example:

Owur strengths

E:
poas
- -

S L on
woed ) :
; Video
mac

IOl iP2dOS

Photography

B® Microsoft 365 On?brive @ NL Office productivity

iCloud

This slide is too busy; It can be broken down into 3 slides.

Photography =

11
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Office productivity
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05, IO

iPadOS

B® Microsoft 365

FOR MORE INFORMATION:

amazon:

= Toutes Amazon Haul Monoprix

_ Livrais 001 Pa
© Mettre 3 jour emplacement

Bonjour, Identifiez-vous '\ 7

Compte et listes ~ Commandes +% Panier

Meilleures ventes  Ventes Flash  Amazon Basics  Derniéres Nouveautdés  Vendre sur Amazon  Prime ~

Marave - Nouveau film | Le 8 juillet

Microsoft

Faremand by bebe Purkassn, Fouedwr, $8hon Cuser Gropiics

Lire I'échantillon

Suivre l'a’ capture d'écran

livres  ebookskindle Catégories ~

Modélisez votre maison en 3D avec ArchiMaster 3D

Nouveautés v  Bonnes affaires  Les meilleures ventes v Abonnements v Plus v

= :?! .

Microsoft PowerPoint Mastery: Build professional presentations M
effortlessly with best practices, tips, and Al-powered tools
A

Edition en Anglais  de Chantal Bo uteur)  Format : Broché

= 3

Livres + Featurad Categories » Livres anglals ot étrangers » Anglals

SO kkkkk\v (3) Voir tous

=59 & livraison GRATUITE en points de retrait éligibles, a sélectionner lors du paiement, Détails

Launch decks with Copilot, refine visuals with Designer, rehearse with Speaker Coach, and deliver with PowerPoint
Live to create hed PowerPoint p {

Free with your book: PDF Copy, Al Assistant, and Next-Gen Reader

Key Features

« Design dynamic, engaging presentations with purposeful transitions, navigation, and Interactive elements
* Save time and streamline workflows using Slide Master, Handout Master, Designer, and Copilot

« Bring your ideas to life with stunning visuals using SmartArt, images, multimedia, and Al tools

Book Description

If you've ever spent hours crafting slides that still feel uninspired, you're not alone. This book shows you how to tap into
PowerPoint's true potential to transform ordinary decks into presentations that connect, persuade, and stick

v En lire plus

P Signaler un probléme avec ce produit

s formats et éditions

ue MICRO APP PAPIER

Format Kindle Broché
21,09¢ 2812¢€
Disponible

immédiatement

Autres offres Neuf v

2812{

Les prix incluent la TVA. informations sur la
TVA
Retours GRATUITS v

Livraison a 0,01€ mercredi 15 juillet dés
35€ d'achat de livres. Détails

Ou livraison accélérée lundi 13 juillet.
Commandez dans les 9 h 9 min, Détails

La rég| ion impose 3€ minit de
frais de livraison pour les commandes de

livres neufs inférieures 3 35€

® Lvra

l'emplac

5 75001 — Mettre & jour

I recommend Chantal Bossé's book to master PowerPoint (2nd edition).
(Available at Amazon, English version, for PowerPoint Windows).

Image on French Amazon Internet site.

12
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USING COPILOT IN POWERPOINT FOR IPAD.

If your Microsoft 365 subscription allows it, you can use Copilot's features to enhance your
PowerPoint presentation.
You have Copilot when you have the Copilot icon on the Home tab.

CREATE AN IMAGE FROM A SLIDE.

EXAMPLE 1 (FRENCH ENVIRONMENT).

=

< PP365-iPad-01 @ Insertion  Dessin  Création Transitions  Animations  Diaporama o > Q
(e B~

"

% Copilot X

=

Aujourd'hui

PowerPoint pour quoi faire ?

Crée une image pour cette
diapositive

@ Copilot

Bien siir, je peux créer une image —
mais j'ai besoin d'un petit détail avant
de lancer la génération &

Pour quelle diapositive veux-tu que
je crée une image ?
(par exemple : la diapo 1 avec le titre
‘Atelier bureautique du Cilac", la diapo
23 sur "Nos atouts”, etc.)
Dés que tu me précises le numéro ou le
contenu de la diapo, je génére I'image
immediatement

To access Copilot's features, I tap the Copilot icon on the Home tab; I choose a feature that is
offered or I enter what I want to do, here create an image from a slide that is selected.

 Copilot 3¢
= *
diapo 3
PowerPoint pour quoi faire ? s
Je m'en occupe ! Voici l'illustration créée

pour la diapo 3. Si tu veux une variante
(plus simple, plus colorée, plus

The image is generated.

13
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4/ Copiiot

Je m'en occupe ! Voici lillustration creée

pour la diapo 3. Si tu veux une variante
(plus simple, plus colorée, plus

réaliste...), je peux en générer d'autres,

B

EHLUIE P PouLuglapi iyue,

30 veua
plus “studio”, ou au contraire plus

u "scene réelle en atelier”, je peux affiner

€
¥

1] 2
E

I now ask for a more realistic image.

14
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EXAMPLE 2. (FRENCH ENVIRONMENT).

Now I'm going to ask for the generation of an image from a slide that contains an image and text.

~ Fini I"ancien rétroprojecteur.

g 4 }g, Finies les feuilles plastiques
dactylographiées ou écrites avec
[ des gros feutres.
Maintenant c’est du texte animé,
(@ des images, des vidéos, des
2 graphiques, des liaisons Internet
e /pour rendre plus vivantes vos
: m présentations.

% Copilot N

I

Diapo 7

@ Copilot

J'essaie de créer ca pour toi

L'image réaliste de la diapo 7 est en
cours de génération. Si tu veux une
version plus moderne, plus vintage ou
plus pédagogique, je peux en faire
d'autres.

I previously requested the generation of an image for slide 3; now I request the generation of an
image for slide 7. There is no need to retype the complete application, I only enter slide 7.

@l R | ~ Fini I'ancien rétroprojecteur.

e L ]
Finies les feuilles plastiques
dactylographiées ou écrites avec
3 des gros feutres.
_Maintenant c’est du texte animé,
(@ des images, des vidéos, des
2. graphiques, des liaisons Internet
ﬁ.,‘ S pour rendre plus vivantes vos
mm,‘m _présentations.

s Copilot X

=

Jessaie de créer ¢a pour toi !

L'image reéaliste de la diapo 7 est en
cours de génération. Si tu veux une
version plus moderne, plus vintage ou
plus pédagogique, je peux en faire
d‘autres.

ien rétroprojecteur
kit by

lllll " '

The image is generated.

15
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1:29 Mercredi 11 mars

Pad-01 @ “réation Transitions Animations Diaporama Révision Affichage @

'9 E“” v @J v @A - é v =~ = O@D - 1 (\D v %} v Eg Texte de ramplacement

PP365-

[‘:

]

s

[J 3

=y
=

o]

‘ Capture d’écran apositive 5 sur 29 J Notes [J Commentaires

@6 = E0243%e )
o > QO

9/ Mise en forme objet

l_ ¥ Copilot X

(]

Crée une image pour cette diapositive

Reésumer cette présentation

Quel est le point clé a retenir de cette
diapositive ?

Congois un graphique simple pour cette
diapositive

Crée une illustration simple pour cette
diapositive

Quelles questions l'audience peut-elle
poser concernant cette présentation ?

Fournis-moi un résumé executif des
diapositives pour les numéros de...

Suggere trois points clés de cette
diapositive sous forme de 3 puces

I can ask Copilot to generate variants to the generated image, or request other features

by tapping the write icon.
A list of functions is then displayed.

GENERATE A HUMOROUS IMAGE.

~ Fini I'ancien rétroprojecteur.

r. QI ,,_.2@ Finies les feuilles plastiques
' dactylographiées ou écrites avec

9
*r = ® des gros feutres.
o Maintenant c’est du texte animé,

= (@ des images, des vidéos, des
POUCEI | = graphiques, des liaisons Internet
. % _/pour rendre plus vivantes vos

Tm,‘ présentations.

™ Copilot X

= &1

Aujourd’hui

Génére une image humoristique
pour la diapo 7

@ Copilot
Je vais essayer de créer cela pour vous !

® Y

Ajout des touches finales...

' Powerfoint 25¢

| est possible que le contenu géneré par I'lA soit

incorrect

I ask Copilot to generate a humorous image for slide 7.

16
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@ des images, des vidéos, des
(‘ /graphlques, des liaisons Internet

(§) Copilot

Je vais essayer de créer cela pour vous !

~ Fini I'ancien rétroprojecteur. ®e

,..zg Finies les feuilles plastiques
dactylographiées ou écrites avec
des gros feutres.

Maintenant c’est du texte anime,

pour rendre plus vivantes vos

I "
.'mﬂfu présentations.

Copilot generated a humorous image for slide 7.

GENERATE A MORE CARTOON IMAGE.

 Copilot

Fini I’ancien rétroprojecteur.
)v 7 @ Copilot
L Finies les feuilles plastiques

X

plus cartoon

Jessaie de créer ca tout de suite | @ &

I ask for a more cartoonish image; I type "more cartoon”.

~ Fini I'ancien rétroprojecteur. @ copilot

Jessaie de créer ¢a tout de suite ! @ &

)

-

Finies les feuilles plastiques
dactylographiées ou écrites avec
Q des gros feutres.

Maintenant c’est du texte animé,

des images, des vidéos, des
= graphiques, des liaisons Internet
< g/pour rendre plus vivantes vos

"““n

| présentations.

R

17
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@& QuickTime Player Fichier Edition Présentation Fenétre  Aide @ O m @ ® T © Q & 0Dim 15mars 11:47

< Fichiers 11:21 Dimanche 15 mars

Accueil Insertion Dessin Création Transitions Animations Diaporama

Macintosh HD

% Copilot

~_ Fini I'ancien rétroprojecteur. ® copitot

J'essaie de créer ca tout de suite ! B &

Finies les feuilles plastiques
dactylographiées ou écrites avec
Q des gros feutres.

Maintenant c’est du texte animé,

des images, des vidéos, des
o = graphiques, des liaisons Internet
2 m i pour rendre plus vivantes vos
|

présentations.

oF Capture d'écran 3po: «cartoon» cartoons

The image is generated.

= %

@) Copilot
Jessaie de créer ca pour vous ! & @

Fini I'ancien rétroprojecteur.

IT cH ‘ ,,.._)_g Finies les feuilles plastiques yerms biew, ] f“#}é{ﬁ""’
— T dactylographiées ou écrites avec 7 LMo
"' T w des gros feutres. —_— .
o | Maintenant c’est du texte animé, 3

des images, des vidéos, des
o = graphiques, des liaisons Internet
: pour rendre plus vivantes vos

b ¥ . - A
l- .. m presentations.

I asked "with bubbles."

18
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EXAMPLE 3.

>

Insert Draw Design Transitions Animations Slide Show Re D Q

d

Generate an image for
== this slide

® Genera! ng images
Creating images based on your

scription

i)
* F,fcamufe d'ecr;:} Slide 2 of 34 7 Notes - Comments
< PP365-Mac01-eng @ Home Insert Draw Design Transitions Animations Slide Show Re D Q LEJ
2 (e - =
X % Copilot 241

Generate an image for
this slide

Reasoning completed

| generated a fresh title-slide image
for CILAC Workshops — a bright,
collaborative computer-workshop
scene with an instructor helping a
group of learners, tuned to the deck's
teal-and-blue palette. It fills the main
image area, and the "CILAC
Workshops [ Season 2025-2026" title
still reads clearly over it.

Want me to try a different mood or
angle, or apply a similar look to any
other slides?

/2 Edit with Copilot

©

* r-"(caplufe dfe-é,‘:,) Slide 2 of 34 J Notes  [J Comments
e TP T

19
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< PP365-Mac01-eng @ Design Transitions Animations Slide Show Review View
© B @ R &+ =+ =~ % O - B B3 At Text

10
Capture d'écran‘> Slide 2 of 34
c ik

C Q&

Gf Format Object

26/07/2026

o

7 Notes ) Comments

EXAMPLE 4.

5 Gone are the old overhead projectors.

Gone are the typed or hand-

& PP365-Mac01-eng @ Insert yaw  Design Transitions  Animations Slide Show Re D Q & -

[ written plastic sheets with thick

e markers. -

" NOW It’S an'mate Generate an image for

; videos, charts, ¢ sioe?

1 = links to make y ® Erngwoosches

- presentations

o engaging.

o= .
|

20
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PP365-Mac01-eng @ Home Insert Draw Design Transitions Animations

e B

Gone are the old overhe

Gone are the ty)
written plastic sl
markers.

Now it’s anima,tf
videos, charts,

presentatlons

Slide Show

Re

>

Copilot

3
™

]
¥

X &

Reasoning completed

| added a vintage overhead projector
image to slide 7, tucked into the
empty left column so it illustrates the
"gone are the old overhead
projectors" message without
crowding the text.

Want me to give it a subtle frame or
shadow to lift it off the white
background, or add matching visuals

| | n kS to ma ke y to any nearby slides?

0D & L C

opilot is an Al and may make

Reasoning completed

even margins.

comic style?

0 &8 9 C

’-1 Captus edocran ) Slide 7 0

———

£ Edit with Copilot

Done. | cleared all the text from slide
7 and replaced the image with a light-
hearted cartoon — a bespectacled T-
rex teaching a class of little dinosaurs
with an old overhead projector, which
plays nicely on the "outdated tech"
idea. It's centered on the slide with

Want me to add a short punchy
caption back in, or try a different

otes Comments

0 Delete the]

i rﬁ 2 Edit Ol 1)

= @ \ Slide 7 of 34 @ Notes Comments
Delete the text and
Generate a more humoristic
image

< P365-Mac01-eng @ Insert Draw Design Transitions Animations Slide Show D Q &

) g & =

21
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65-Mac01-eng @ Insert Draw Design

Slide 7 of 35 / Notes

Transitions

Animations

Shide Show Re D Q

>

Ul

“»

- Comments

= |

< PP365-Mac01-2ipad @ Insert Draw

? Cs

* | -

6

7 ) Pp—
L

* QI
9 L

10

* 8
4 Capture d'écran )
N

Slide 9 of 35

Design Transitions Animations Slide Show ] Q [ij

@ =.

Double tap to add title
= PowerPoint is a presentation tool included in Microsoft 365, for creating professional

| presentations (reports, general assemblies, training, etc.) or family slideshows or
tra ion or online distribution.

(individual license or Family subscription). Microsoft 365 can be purc’ s

FNAC, Amazon, entelechargement.com, etc.) or in specialized store €ven margins.

ngq[:_;{é download.
THE AXNUAL SUBSCRIPTION COSTS €99 AND INCLUDES 1 TB OF O}

Want me to add a short punchy
caption back in, or try a different
comic style?

Shateable with 5 peaple, whe can install Micvoseft 365 on theix devices with 0 & 9 C

Copilot is an Al and may make mistakes
Improye slide 9

/ Edit > ° @

7 Notes = Comments

Improve slide 9.

22




Copilot dans PowerPoint

< PP365-Mac01-2ipad @ Home Insert Draw Design Transitions Animations Slide Show D Q @1
* | - —_—
>4 ke Copilot “

PowerPoint & Microso

= Presentation fool included in Microsoft 365 -
presentations (reports, assemblies, training)
and travel reports, live or online.

= Available on Mac, PC, iPad, iPhone and An
individual license or Family subscription.

= Buy online (Microsoft, FNAC, Amazon, entel
c.) or in specialized stores — a download

»/Annual subscription: €99, including 1 TB of O
Install on all your devices (Mac, PC, iPad, iPt

o«
I

2

[+
=

Clean up layout of this slide
and format slide to match
presentation

Reasoning completed

I've cleaned up slide 9 ("PowerPoint
& Microsoft 365"). It was crammed
with dense paragraphs and
inconsistent emphasis — one block
fully bold, another italicized, all in a
mismatched smaller font. | reworked
it into six tidy bullet points at a

consistent size with even spacing and

proper margins, matching the clean

- — B . e, ; .
L e ijhor_eoble \g”]hTSB pfeoopleD . each with Micre arrow-bullet look used across the rest

H evices an 2 nevnve. of the deck. All tt y 2tails are

preserved — the platforms, the two
£ Edit with Copilot )

12 |-

< PP365-Mac01-2ipad @ Insert Draw Design Transitions Animations Slide Show > Q LEJ

L7 G B~ =.

.

"-,

and travel reports, live or online.

* o
i

individual license or Family subscription.

devices and 1 TB of OneDirive.

PowerPoint & Microsoft 365

» Presentation tool included in Microsoft 365 — for professional
presentations (reports, assembilies, fraining) or personal slideshows

= Available on Mac, PC, iPad, iPhone and Android, in two plans:

= Buy online (Microsoft, FNAC, Amazon, entelechargement.com,
c.) orin specidlized stores — a download is required.

w/Annual subscription: €99, including 1 TB of OneDrive storage.
Install on all your devices (Mac, PC, iPad, iPhone, Android).
» Shareable with 5 people — each with Microsoft 365 on their

Comments : the annual subscription is now €129.
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SUMMARIZE A PRESENTATION (1).

13:28 Sun 26 Jul PowerPoint
< PP365-Mac01-2ipad @

‘9 (?’_] Insert v

Design Transitions Animations Slide Show Review

O Shape Styles ~ & v é v = A2 WordArt Styles ~

CILAC Office Wor

Yves Cornil

Introduction and advanced training in

PowerPoint 365 o
1. Tips for using Po
effectively.

26/07/2026

©Yves Cornil
https://www.cornil.:

ciLAC
7 il e

Club Mac

G@D Arrange v

P ~mos7%»@
> Q

O

@ Alt Text 9/ Format Object

Copilot 2]

Reasoning completed

CILAC Office Workshop —
PowerPoint 365 on Mac: Tips for
Using PowerPoint Effectively (by
Yves Cornil, Season 2025-2026)

This is a 35-slide training deck for a
community computer club (CILAC, La
Madeleine, France), teaching
volunteer administrators how to build
clearer, more effective presentations.
It moves from what PowerPoint is for
to a set of concrete design best
practices, illustrated with good-and-
bad examples.

What PowerP , tis for

/2 Edit with Copilot 0

CILAC Office Wor

Yves Cornil

Introduction and advanced training in [

PowerPoint 365 o
1. Tips for using Po

< PP365-Mac01-2ipad @ Design Transitions Animations Slide Show Review View > Q 12;
G Insert v ShapeStyles v & v L v —v =~ A> WordArt Styles 2. Arrange + 2] Alt Text & Format Object
O 7/ (<) “ — = 4

g Copilot 4]
Want me to give the deliberately-
cluttered "To avoid" slide before it the
same once-over, or leave it as the

intentional bad example?

0 & 9

Ask Copilot  Copy  Unselect Al >

PowerPoint 365 on Mac: Tips for
Using PowerPoint Effectively (by

R6/07/2026 Yves Cornil, Season 2025-2026)
A~z —~ .1 This is a 35-slide training deck for a
Cn"'-—‘g F\C L rves Lorni community comf. ¥ :club (CILAC, La
e https . //W WW.COrni | .| Madalaina Erancal tasrhinn
/ Edit with Copilot )
8 b
Capture d'écran :ljl Slide 1 of 35 7 Notes (J Comments
1
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B

ment ° e Insert Draw Layout Review View References [] Q Lt'

CILAC Office Workshop — PowerPoint 365 on Mac: Tips for Using
PowerPoint Effectively (by Yves Cornil, Season 2025-2026)

This is a 35-slide training deck for a community computer club (CILAC,
La Madeleine, France), teaching volunteer administrators how to build
clearer, more effective presentations. It moves from what PowerPoint is
for to a set of concrete design best practices, illustrated with good-and-
bad examples.

What PowerPoint is for

» The tool: part of Microsoft 365, for turning information into attractive,
visual slides — available across Mac, PC, iPad, iPhone and Android, in
individual or family plans (€99 /year, 1 TB OneDrive, shareable with

5 people). (

I select the text in the Copilot box, I copy and paste in a Word document.
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SUMMARIZE A PRESENTATION (2 - FRENCH ENVIRONMENT).

r 11:30 Mercredi 11 mars @e» ~@E023%e ) 1
< PP365-iPad-01 @ Création Transitions Animations Diaporama Révision Affichage 'J . a &
‘9 @ . @ - A~ ij v =V = D@D v 1 Q’:] v @ v E& Texte de remplacement 9/ Mise en forme objet
T ;
i , 7 Copilot X
- =
2
Aujourd'hui
] o
icien rétroprojecteur ,
Résumer cette présentation
3
@& Copilot
) Voici le résumé clair et structuré de la
3 0 I l ' ! présentation PowerPoint 365 pour iPad
* que vous avez fournie
- ]
S « Résumé de la
présentation
Cette présentation constitue un atelier
8 d'initiation et de perfectionnement a
* PowerPoint 365 sur iPad, animé par
®
"."f“»'\,l.]l" Copilot
i —
I would ask you to summarize the presentation.
L o Ty % Copilot D
- ;‘

*

| v—

al B

]

=

Souhaitez-vous maintenant : & Un
résumé encore plus court ?

&~ Une version adaptée pour un
public débutant ?

& La transformation en fiche mémo /
checklist ?

0869@ -

Donnez-moi un résume encore
plus cou

‘e

Copier &  Traduire >

Transformez-le en fiche mémo /
checklist

I select the generated text in the Copilot window, then copy and paste in a Word document.
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Cette présentation constitue un atelier d’initiation et de perfectionnement a PowerPoint 365
sur iPad, animé par Yves Cornil. Elle aborde :

1. Objectif général

« Comprendre a quoi sert PowerPoint.
« Apprendre a créer des présentations efficaces, lisibles et professionnelles.
« Découvrir les bonnes pratiques proposées notamment par Chantal Bossé.

2. PowerPoint et Microsoft 365

« PowerPoint fait partie de la suite Microsoft 365, disponible sur Mac, PC, iPad, iPhone et
Android.
* L'abonnement Microsoft 365 (~99 €/an) comprend :
Installation sur plusieurs appareils

o 1To de stockage OneDrive par ytilisate
Capture d'écran o Partage possible jusqu‘é | 1sur3 358 mots

The summary is now in the Word document.

ASK FOR A SHORTER SUMMARY.

1
*

i O
"RA

o

% Copilot b4
-
Atelier bureautique du Cilac Sublisass whe histolrs s

Yves Cornil
Initiation et perfectionnement a I'utilisation de la micro-informatique.

PowerPoint 365 pour iPad —
1. Quelques conseils pour bien utiliser
PowerPoint.

Crée une image pour cette diapositive

01/06/2025

. MVP, Résumer cette présentation
ciLAC ©Yves Cornil Lm

E.‘.En: httDS://WWW.Cornil.Com/ ‘AppIeTeacher

Quel est le point clé a retenir de cette
diapositive ?

I now ask for a shorter summary of the presentation.

% Copilot b &
= (&
9 : = & Copilot
Ate“er burea Uthue du Cllac Voici un résumé plus court de la
. présentation PowerPoint 365 pour iPad
Yves CO rnl I (base sur le fichier que vous avez fourni)

Initiation et perfectionnement a l'utilisation de la micro-informatique.

PowerPoint 365 pour iPad
1- Quelques Consells pour b|en Utlllser La présentation introduit PowerPoint

365 sur iPad dans le cadre d'un atelier

PowerPoint. du CILAC

Elle explique a quoi sert PowerPoint et
donne des conseils pratiques pour

o Résumé synthétique

01/06/2025
o créer des présentations lisibles et
. KAL) e v efficaces
ciLAac ©Yves Cornil i =
s https://www.cornil.com/ g aoeTescher Conteni sespntie’

The shorter summary is generated in the Copilot area.
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GENERATE A MCQ (1).

<
L) 3 B-

CILAC Office Wor

Yves Cornil

Introduction and advanced training in

PowerPoint 365 @
1. Tips for using Po
effectively.

PP365-Mac01-2ipad @ Insert Draw Design Transitions Animations Slide Show >

Copilot “

OK, I've stopped generating the
response. What else can | help you
with?

Create a MCQ

Reasoning completed

J'ai ajouté un QCM de 8 questions au
deck, inséré juste avant la partie

« Questions ? ». |l reprend le style de
la présentation (fond vert, titre a la
fleche rouge) : une diapo

Yves Cornil

Introduction and advanced training in g

PowerPoint 365 ¢

effectively.

26/07/2026

©Yves Cornil
https://www.cornil.

ciLAC
il Bess

Club Mac

26/07/2026 : : ; : :
G e d'introduction « Quiz », 8 questions a
: ’ choix multiples (A-D) portant sur les
ciLAC ©YveS Corni I bonnes pratiques  deck —nombre
o Pl ass i - de polices, majuscules vs minuscules,
’ A Ers s https://www.cornil.. “” :
; ¢/ Edit with Copilot 0
74 P365-Mac01-2ipad @ Insert ~ Draw  Design Transitions  Animations  Slide Show b a &
9 3 B- -
X 52 Copilot (2
CILAC Office Wor 6 et

Reasoning completed

Good news — the quiz | just added is
already in English. The intro slide, all
8 multiple-choice questions with their
A-D options, and the answer-key
slide are all written in English,
matching the rest of the deck.

So there's nothing to change. If you'd
like, | can adjust the wording, add or
remove questions, or highlight the
correct answer directly on each
question slide instead of using a
separate answer key.

©

£ Edit with Copilot

I ask "MCQ in English”.
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/\

31

36 e

Capture d'écran \, Slide 31 of 45

Home Insert Draw

Design

st your knowledge of the best practices from this workshop.

e |
34 fm aarius_

Transitions

Quiz — best practices

Animations Slide Show

8 multiple-choice questions — answers on the final slide.

/ Notes

&

9

Comments

|

29 *

b GQuestion 2 of 8

I body dext, which Is acsier to reae?

33

b Question 6 of 8

©n a light background. the sext should be:

A, APt es pombio

37 \ Capture d'écran \

Learn
more

30

b Question 3 of

Wect fond size ks recommenced fec itlos?

34

b Question 7 of 8

Wy thould o hexture background be avclded bahind sext?

38

Quiz — best practices

Test your knowiedge of e best peoctces from this werkshop.

0 Mhal dide

3

b Question 4 of 8

Wiat fon! size b recommended fer bocy content?

35

b Question 8 of 8

What It @ key principle for side centent?

39

Question 1 of 8

aside

32

b Question 50f 8

When sheald bold be vied?

What Is ihe recommended moxmum number of fort styles o

The quiz is at the end of the presentation.
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GENERATE A MCQ (2 — FRENCH ENVIRONMENT).

d B-
1
-

Atelier bureautique du Cilac

Yves Cornil

Initiation et perfectionnement a l'utilisation de la micro-informatique.

DAawai~ar-DAaint Qg ~Aae DA A

7 Copilot

Génére un QCM

-

I ask Copilot to generate a multiple-choice question; I enter "generate a multiple-choice

question”.

.
=

1
i
3

[

E

Atelier bureautique du Cilac

Yves Cornil
Initiation et perfectionnement a I'utilisation de la micro-informatique.

PowerPoint 365 pour iPad
1. Quelques conseils pour bien utiliser

PowerPoint.
01/06/2025
i ot
ciLac ©Yves Cornil
e https://www.cornil.com/ @ Applo Toacher

 Copilot X

= &
Géneére un QCM

@) Copilot

Voici un QCM (questions a choix
multiples) basé sur le contenu de votre
présentation PP365-iPad-01.pptx

Si vous souhaitez un QCM plus long,
avec correction automatique, ou au
format Word/PDF, je peux aussi vous le
generer |

I QCM - PowerPoint
365 pour iPad

1. A quoi sert principalement
PowerPoint ?

Copilot generates the MCQ; I copy it and paste it into my Word document.

<

11:41 Mercredi 11 mars

(-] & Insérer dessir Mise en page Révision Affichage
e
. -
¥ QCM - PowerPoint 365 pour iPad
1. A quoi sert principalement PowerPoint ?
A. A créer des graphiques financiers
B. A créer des diapositives pour présenter des informations de maniére visuelle
C. A gérer des bases de données
D. A programmer des applications
Réponse : B
2. Combien de styles de police est-il reccommandé d’utiliser au
maximum dans une présentation ?
A. Un seul
B. Trois ou quatre
C. Deux
Capture d.’-(:cr:;n ‘ant que nécessaire

@c» = =0 19%e
o 0 Q&

o
5

Here is the MCQ in the Word document.
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IF YOU LIVE IN THE LILLE METROPOLIS (MEL).

The CILAC computer club is a non-profit association under the law of 1901 which is hosted by the
C.C.A. of La Madeleine. It is operated by volunteers and by the contributions of its members.
» CILAC's working base is the Macintosh as well as Apple iPad® tablets and iPhone®
smartphones.

The objectives of Cilac.

e To bring together people who want to use a microcomputer, a tablet, a mobile phone, or
everyday computers to help them get started and respond to their problems.

e To allow insiders to improve their skills, to approach specific software and to understand
the new technologies of the Apple world.

e All this within a club open to exchanges and in a great conviviality.

How is Cilac organised?

The CILAC club is open, outside school holidays, on Monday, Tuesday, Wednesday, Thursday and
Friday from 2:30 p.m. to 4:30 p.m.

The Piet Mondrian room is equipped with 6 Macintoshes and two large modern televisions
for the introduction and improvement of the use of the Mac (operating system, office automation,
photos, Artificial Intelligence, video, sharing of data, photos and videos, social networks, etc.).

Free workshops are also organized, where everyone brings their MacBook, iPad or iPhone.
It is an opportunity to share computer knowledge, in a friendly atmosphere.

NB: the opening hours are given as an indication.

We will also add the club's website, which contains a wealth of very useful information.

cilaclamadeleine.org
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